Mr. Renner,
Please find below the programmed elements currently in the space assessment that MSA Architects is working from.   This was originally produced by Pizutti and confirmed by MCP in mid-2022.  We will have the opportunity make adjustments to the program as we work through this process.  There will also be focus group meetings to discuss these spaces in much greater detail.  We are getting closer to that point, but first I need some initial reactions and comments.  Questions are also welcomed so when we do meet we are using our time effectively.
 
The basic questions that I need answered and\or reacted to are;
 
· Council Chambers is being programed for 130-150 capacity.  Thoughts? 
· Seating capacity of 120-140
· Dais Seating 10 (7 Council, Mayor, City Attorney, Clerk, 1 overflow)
· Dais will be fixed but more welcoming design and feal (e.g. one step up).
· Audio Video Equipment and Support off the Dais.
· Dais technology and in room technology to be reviewed
 
· Is the current means of operating from 1 room the desire moving forward.
· There is a sizable Committee Room programed. (Seating for 20-25)
· Our current Committee Room only functions as a large conference space.
· If 2 spaces this would require additional AV equipment to livestream
· There will be design considerations to review if 2 rooms is desired.
 
· Lobby area is being designed with overflow in consideration when larger capacity is nessusary.
· Audio Video in that are will be provided to increase the capacity.
· Glass curtain wall can also be used to increase the size of the space.
 
· Are the Council Office staffing counts correct?
· 1 Clerk
· 1 Deputy Clerk
· 2 Records Clerks (1 Future)
 
· Does Council have any plans to add any staff to the existing program?
· Program has 2 future workstation already programed. (Can be shared with City Attorney)
· “Project Room” could also serve as an additional future office.
 
· Is the preference for Council Offices to be located adjacent to the Public Areas located on the 1st floor?
· I’m not sure how much foot traffic the Council office gets these days.
 
· Space has access to 4 multi-purpose shared offices. (these are adjacent to the public areas of the building) 
· Can host small 4 person meetings (e.g. constituent hours)
· Server as day workspaces for Council Members
· Double as court day prosecutor offices
 
· What programed spaces may be missing?
 
· We need to confirm the storage needs of Council.  
· The defined spaces seem excessive in with today’s workflows.
· This space could be considered temporary given the trend for digital information.
 
 
 
	
	
	Space Code
	Area/ Unit
	Proposed # Units
	Future # Units
	Sq Ft
	Grossing Factor
	GSF
	Total
	Comments

	10.0
	City Council - 4090
	 
	 
	 
	 
	 
	 
	 
	 
	1st Floor

	10.1
	Office - Clerk of Council
	CO
	200
	1
	0
	200 
	30%
	60
	260
	Standard Office with 30" x 60" desk, two visitors
chairs, filing cabinet.

	10.2
	Office - Deputy Clerk
	CO
	150
	1
	0
	150 
	30%
	45
	195
	Standard Office with 30" x 60" desk, two visitors
chairs, filing cabinet.

	10.3
	Records Clerk & Admin
	WS
	64
	1
	3
	256 
	30%
	77
	333
	Office with 30" x 60" desk, two visitors
chairs, filing cabinet.

	10.4
	Council Chambers
	CO
	2200
	1
	 
	2,200 
	30%
	660
	2,860
	Dais seating for 10, Chambers seating for 130-150

	10.5
	Committee Room
	CO
	520
	1
	 
	520 
	30%
	156
	676
	Conference room with seating for 20 participants.

	10.6
	Meeting Offices
	CO
	150
	4
	 
	600 
	30%
	180
	780
	Shared space with Mayor's Court Prosecutors. Standard office with 30" x 60" desk, two visitor chairs.

	10.7
	Project Room
	CO
	150
	1
	 
	150 
	25%
	38
	188
	 

	10.8
	Clerk Storage
	CO
	220
	1
	 
	220 
	25%
	55
	275
	Mid-term storage w/ high density storage units for approx. 80 banker boxes. Long term storage approx. 50 banker boxes.

	10.9
	Table/ chair storage
	CO
	150
	1
	 
	150 
	25%
	38
	188
	Short-term use as required for needs of Council/ Training Room. Fold-down tables, stacked seating.

	10.10
	Supply/ Copy/ Mail alcove
	 
	36
	1
	 
	36 
	25%
	9
	45
	 

	 
	 
	 
	Subtotal 
	 
	 
	4,482 
	28%
	1,317
	5,799
	 



