FIREPROOF RECORDS CENTER
P.O. Box 1150
Grove City, OH 43123
(614) 299-2122
RECORD STORAGE AGREEMENT

This Agreement is made this day of , 20__, by and between Fireproof Records Center, P.O. Box 1150, Grove City, Ohio 43123 (hereinafter
referred to as “Company”), and City of Gahanna whose mailing address is 200 South Hamilton Road Gahanna Oh 43230 (hereinafter referred to as “Depositor”).

Company hereby agrees to accept for storage and service under its management system and Depositor agrees to deposit such material (“Records”) as is
identified on the Company's initial Inventory Control form. Subsequent deposits shall be identified by additional Inventory Control forms to be issued by
Company at the time of such deposits.

Company and Depositor further agree to the following terms and conditions for the storage and management of Dépositor’s Records.

1.

10.

STORAGE AND RETRIEVAL OF RECORDS

Company shall provide storage for Depositor's Records in a secured area, reasonably designed to prevent loss or damage from any environmental or other
cause, and shall provide reasonable inventory and retrieval procedures to ensure expeditious availability and control of deposits.
PROHIBITED DEPOSITS

Depositor agrees that it shall not tender materials for deposit with the Company which contain highly flammable, toxic, explosive, radioactive or infectious

substances, any material which emanates a discernible odor or aroma, any organic material which may attract vermin or insects, or any narcotics or other
illegal or unsafe substances. The Company reserves the right to open and inspect deposits when tendered for storage, or when the Company reasonably
believes that a deposit contains prohibited substances as described herein.

ENCRYPTION OF ELECTRONIC RECORDS

Depositor agrees to encrypt all of its Records maintained in an electronic format (e.g. tapes, cartridges or simitar media) prior to their delivery to Company
for storage.

BAILMENT/DUTY OF CARE OF DEPOSITOR RECORDS

Company and Depositor agree that all deposits shall be held by Company under bailment and Company shall exert reasonable care with respect to the
custody, protection, storage and release of such Records.

STORAGE CHARGES AND PAYMENT

In consideration of Company's storage and record maintenance of the deposits, Depositor agrees to pay Company the storage charges as set forth in
Exhibit “A”" attached hereto and incorporated herein by reference. All storage charges set forth in Exhibit “A” are monthly storage charges. Company
agrees to maintain the monthly storage charges set forth in Exhibit A for a period of three (3) years and thereafter reserves the right to change its storage
charges from time to time, upon thirty (30) days notice to Depositor. Storage charges are due and payable to Company in advance, on the first day of each
month. All deposits placed with the Company between the first and fifteenth day of the month shall incur charges for the entire month. All deposits placed
with the Company after the fifteenth of the month shall incur charges at one-half the full monthiy rate.

STANDARD MAXIMUM VALUATION OF DEPOSITS

Company and Depositor establish and agree that the standard maximum valuation of the Depositor's deposits entrusted to Company, and the maximum
liability of Company to Depositor for loss or damage to such deposits shall be as follows:

TWO DOLLARS (% 2.00 ) per container, tape or cartridge.
OPTIONAL EXCESS VALUATION

Company and Depositor establish and agree that in addition to the Standard Maximum Valuation set forth in paragraph six (6) above, that the Records of
Depositor under this Agreement shall have the following excess valuation:

3. ) per container, tape or cartridge.

Such excess valuation shall not be in force unless both Company and Depositor have inserted an amount of excess valuation on the line provided above,
and have initialed this paragraph as provided below:

Company Depositor

In consideration for the assignment of excess valuation to its Records, Depositor further agrees to pay an additional monthly storage rate as set forth on the
rate schedule attached hereto as Exhibit “A”. Such additional rate shall be paid at the time of the normal monthly rate as provided in paragraph five (5)
above.

ACCESS TO AND RELEASE OF RECORDS

Due to the confidential nature of the Records of Depositor and other customers of the Company, Company shall restrict access to Depositor's Records to
authorized representatives of Depositor, who may examine such Records in designated areas of Company's premises. With the exception of
circumstances described in paragraph eleven (11) of this Agreement, Company shall not disclose or deliver Depositor's Records to any person or other
entity unless specifically directed to do so in writing by Depositor. Company shall not be liable for any delay in granting access or delivery of Records
caused by Company’s verification of the authorized status of a person or entity requesting access to same. Company may restrict or refuse access to, and
or removal of, deposits for non-payment of storage charges as described in paragraph thirteen (13) herein.

INCIDENTAL TRANSPORTATION

As part of its services provided hereunder, Company may, from time to time, deliver Depositor's Recards to Depositor upon its request. Company and
Depositor agree that such delivery is incidental to Company’s storage and maintenance function, and Company shall be deemed a contract or common
carrier, and the liability provisions of paragraph twelve (12) hereof shall apply to any such ancillary transportation services.

SUBCONTRACTOR SERVICES

Company shal! be permitted to engage one or more subcontractors to perform all or a portion of the services specified under this Agreement, provided that
the services provided by such subcontractor are in full compliance with the terms and conditions of this Agreement. Company shall use reasonable care in
selecting a subcontractor, and in monitoring its services hereunder. All valuations of deposits and limitations of liability applicable to Company under this
Agreement shall be equally applicable to any subcontractor performing services hereunder and shall not be in addition thereto.

T IBITA



HARDCOPY STORAGE AND SERVICES

Storage

Unit

FIREPROOF RECORDS CENTER
Exhibit A
City of Gahanna - MCI01

Pallet Records Storage

Check Carton (0.5 cu ft) Per carton / per month .
Standard Record Carton (1.0 cu ft) Per carton / per month 50.27
Medical Record Carton (1.5 cu ft) Per carton / per month $0.43
Banker Carton (2.0 cu ft) Per carton / per month $0.54
Other (2.0+ cu ft) Per carton / per month $0.75
Per pallet / per month $14.00

This fee does not inchude retrieval fees

Standard delivery or pickup (1-10 cartons)
Request made before 10:00 a.m. for delivery same day

Services
SIT R
Pcr carton / file y .
Retrieval/Refile Per carton Em, 2 $1.45
Per file B T 7 $1.45
Per page <o, BB, ,,@.‘@; N $2.50
Rush Retrieval Per carton EYA-Y 4 $2.90
Per file o YeE, B $2.90
e Nk $5.00
Research Fee Perfile, ¥ \% . $245
Per pagf“e“%i ‘% $3.50
Rush Research Fee Perfile &5, =B §3.90
ey = $3.90
Permanent Withdrawal $2.00

Standard delivery or pickup (add’] cartons) - $1.50
Rush Delivery Service (within 90 minutes) % $49.10
Emergency / After-hours Delivery (weekends, holidays & evenmgs M-F) % K3 lat-fce per round trip $99.00
Non-Standard Delivery — 1" Person ES ' Per hour $49.10
Non-Standard Delivery — Each add’l person Py “Z, Per hour $31.00
Specxa.l Ha.udlmg Fee A‘f’y ’ Per hour

Hard Copy Deslrucuon verification, shrcddmg, cemﬁca
Per written cuthorization only. This fee does nol ndudepemmm\d“ b
[r— RN

Per pound - Bulk
Per Pound ~ Mobile

Receptacles / Cabinets - Paper Destruction N
s =

conta.mcr / per sw1tch

Postage

Current rate

Scan on Demand - up, to’ Per request $19.95
Scan on Demand — oy Per page $0.05
Handling Fee ES Per item $4.25
Data Entry38835% iZ Per line $0.45
B Per file $0.45
Per file Per quote
Ten page report (min.,) $10.00
Each additional page over 10 $1.00
Web Reports FREE OF CHARGE
WEB Access Per month FREE OF CHARGE
WEB Setup/Maintenance Per month FREE OF CHARGE
e Please Note: All storage prices reflect per month fee.
e  Monthly minimum storage account rate is $ 49.95.
e  Hourly rates are calculated on the % hour.
Customer Acknowledgement: Deate:

Printed 5/15/2012




FIREPROOF RECORDS CENTER

Exhibit A
City of Gahanna - CCI01
DCOP DR }
Case / Carton (0.5 cu ft) Per case or carton / per month $3.00
Case / Carton (1.0 cu ft) Per case or carton / per month 36.00
Case / Carton (1.5 cu ft) Per case or carton / per month 59.00
Case / Carton (2.0 cu ft) Per case or carton / per month $12.00
Cartridge / Slotted Media Per jtem / per month : $0.60
Py = e DT,
Per case or carton % $1.00
Per cartridge / submedia g ™ $0.60
Retrieval/Refile Per case or carton &, ‘a.;f& 2BF 8145
Per cartridge .
Per submedia p & 48
Rush Retrieval Per case or carton . \%‘5; ; % .
Per cartridge éﬁt‘&wy K $1.20
Per submediadfiRh, i, B $5.90
Research Fee Per cartridfe® G, & $1.20
Per subihiedia T $4.80
Rush Research Fee Per cartridgss, I $1.80
¥ $6.65
Permanent Withdrawal $2.00

This f does o nchick refrieva ees.

Standard dehvery or pickup (1-10 canons)
Request made before 10:00 a.m. for delivery same day

Standard delivery or pickup (add'| cartons) $1.50
Rush Delivery Service (within 90 minutes) $49.10
Emergency / After-hours Delivery (weekends, holidays & evenmgs S M-F) at-fee per round trip $99.00
Non-Standard Delivery ~ 1 Person Per hour $45.10
Non-Standard Delivery — Each add’] person Per hour $31.00

Specla.l Handlmg Fee

Medm Dcstrucu on: venﬁcatmn sh.reddmg, ce'r'ﬁﬁcau ‘;'éz::
Per written authorization oniv. This fee does ol inchude, permanent mmudw;mﬁ Moblle shredding Rubject jo
o

mininum fee.

Currcnt rate

Handling Fee Per item $4.25
Data Entry Per line $0.45
Computer reports Up to 10 pages (min) $10.00
Per page over 10 $1.00
FREE OF CHARGE
T s Per month FREE OF CHARGE
WEB s:mpMmmnancE#%fbrmﬁ;—;«? Per month FREE OF CHARGE
§$ ===
% Please NoteZ: All storage prices reflect per month fee.
%onﬂﬂy mlgxlv_mum storage account rate is $ 0.00.
o “Hourly.mté&are calculated on the % hour:
Ry
Customer Acknowledgement: Date:

Printed 5/15/2012




